
Checklist for onboarding 
Independent Talent:

Access
Company systems, data, resources & physical location

Security (physical access to building & background checks)
Tech (company email, data etc)

Internal Stakeholders (security & tech)

Name: Department: Role:

Name: Department: Role:

Name: Department: Role:

Agreements and Admin
Paperwork & internal processes

Contract agreement
Legal

Compliance

Payroll

Internal Stakeholders (Agreements & Admin)

Name: Department: Role:

Name: Department: Role:

Name: Department: Role:

Briefing and Logistics
Make them feel welcome and a valued part of the team

Work expectations Project scope & expectations

Internal Stakeholders (briefing & logistics)

Name: Department: Role:

Name: Department: Role:

Cultural Integration
Make them feel welcome and a valued part of the team

Mentor Intro to the team Handbook

Internal Stakeholders (cultural integration)

Name: Department: Role:

Name: Department: Role:

Name: Department: Role:

We are here to help you meet the future of work head on 
and improve overall operational agility, innovation capacity & profitability. 

 outsized.com

https://outsized.com/
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